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Promoting & sustaining public confidence in veterinary medicine



The RCVS Guide to Professional Conduct makes it very clear that veterinary surgeons have a responsibility to ensure that they maintain and continue to develop their professional knowledge and skills. CPD is therefore mandatory for all veterinary surgeons and should be seen as the continuous progression of capability and competence.

The recommended minimum CPD is 105 hours over three years with an average of 35 hours per year. It is appreciated that most veterinary surgeons will do considerably more than this. For detailed information regarding CPD, and to download a PDF version of the CPD Record Card, please visit RCVS online: www.rcvs.org.uk/cpd.
What is continuing Professional development and why is it necessary?

The RCVS defines CPD as “the systematic maintenance, improvement and broadening of knowledge and skills and the development of personal qualities necessary for the execution of professional and technical duties throughout the Member’s working life.” All veterinary surgeons must maintain their competence and should make continuous improvements to the standard of service they provide to their patients and clients. They must demonstrate their commitment to maintaining the highest professional standards, in line with the promise made on admission to membership of RCVS, namely, “I promise above all that I will pursue the work of my profession with uprightness of conduct and that my constant endeavour will be to ensure the welfare of the animals committed to my care”.

What counts as CPD? 

Broadly speaking, whatever activities you undertake in order to maintain and further your professional competence as part of a planned development programme can be counted towards your CPD. Many people choose to attend courses and seminars laid on by external providers such as universities, veterinary associations and commercial training providers but external 

courses are not the only way of meeting RCVS CPD requirements. You can also take part in informal networks of colleagues – sometimes called ‘learning sets’ – or participate in in-house training, secondments, or mentoring arrangements. Working on new projects or other workplace activities such as case conferences can also count as CPD activity if you systematically make them part of your personal learning plan and reflect on what you have learnt. The preparation for delivering a lecture also counts as CPD (but should only be recorded once if the lecture is repeated). Similarly, research and clinical audit activities can also be recognised as adding to your professional development if you can account for how they have contributed to your personal learning and there are increasing opportunities to take part in online assessment, and other distance learning involving online tutors and learning groups.

Private, self-directed learning, such as keeping up to date with relevant veterinary journals, can be incorporated into your CPD plans and it is good practice to keep your own personal record of such activities, in the form of a learning diary. There is no restriction on the number of hours you can count towards self-directed learning but you must keep a detailed learning diary describing the subject matter, the type of learning you have undertaken to improve your knowledge/performance and the resulting outcomes of your learning – for instance a change to a practice protocol. Undocumented private studies can only account for up to ten hours per year on the CPD Record Card.

New graduates who are recording their competences on the RCVS PDP website can use this CPD Record Card to note attendance at any external courses. However, completion of their PDP records will count as meeting their CPD requirement during their first year in practice.

Studying for a qualification, such as the RCVS Certificate or Diploma, or a university postgraduate degree, will provide ample evidence of engagement in CPD activities. Use the card to make a note of any courses you attend, secondment experience, and time spent seeing practice and putting together your case logs/reports.

Ultimately, the judgement of what should count as CPD will vary for each individual, and it is therefore up to you to decide how best to continue your learning. It is your responsibility to keep a record of your learning plans, and to keep documented evidence of how you are keeping yourself up to date, whether by participation in courses or other activities. 

Planning your CPD

You should review your CPD needs regularly and plan ahead so that you can make the most of development opportunities as they arise. Planning ahead will also enable you to take part in more cost-effective and focused activities, rather than attending seminars or other events ad hoc, and then finding that they perhaps did not meet your needs. If you take part in an appraisal process at work, this will help you to identify areas you need to concentrate on, and will also provide you with an auditable record of your development plans and activities. Remember that undertaking CPD is not just about attending courses – it’s about continuing your professional learning in whatever way helps you to maintain your competence and improve the professional service you provide. It is important also to reflect upon what you have learnt and identify the improvements that have resulted from that learning.

When do I need to submit my CPD Record card?
Completed record cards need to be submitted with applications for RCVS Certificates and Diplomas and for Recognised Specialist status, and will be viewed during inspections for approval under the RCVS Practice Standards Scheme. The RCVS also inspects CPD records for all veterinary staff when it visits the veterinary schools. The RCVS sometimes undertakes random sampling of CPD record cards in order to monitor CPD participation, so you could therefore be invited to submit your record card at any time.

What other records should I keep?

You should keep a separate personal file with any certificates of attendance, learning plans and diaries, assessment results, or other documents that serve as evidence of your involvement in CPD. New graduates will also have their PDP records to refer to.

Where can I find information about courses and other CPD activities?

The RCVS does not itself accredit any CPD courses but there are various sources of information, such as the CPD Events Calendar published in In Practice, available at www.bvapublications.com. The various BVA specialist and regional divisions organise CPD events, as do universities and many commercial CPD providers. For information about career development loans, see www.lifelonglearning.co.uk.

The RCVS Trust Library provides support for CPD, for example, through the provision of quarterly updates in specific subject areas. The Library provides you with access to thousands of animal health-related journals available both online and in printed form, as well as specialist search facilities and online ordering. Becoming a Library member will facilitate access at favourable rates.

Contact the RCVS trust Library:

Belgravia House, 62-64 Horseferry Road, London SW1P 2AF, United Kingdom
T +44 (0)20 7222 2021
F  +44 (0)20 7222 2004
E library@rcvstrust.org.uk
W www.rcvstrust.org.uk

What should be recorded on the CPD Record card?

Follow the headings on the table to give brief descriptions of the CPD you have undertaken. Under the heading “Where undertaken” indicate whether it is self-directed learning, or include the name and location of the CPD provider or institution involved. For the subject area, it may be helpful to group different activities together under subheadings, eg. clinical, non-clinical, practice or other management development activities.

Time is considered to be the simplest way to record CPD activities. It is not always easy to measure the time spent on development activities, but an estimate of time (in whole hours) should be shown in the appropriate column. If you are working towards an external qualification or taking part in a distance learning programme that includes interaction with tutors and others, you can record your study time under column B. Include the name of the qualification towards which you are working, and the name of any courses you attend. You may record up to ten hours average per year for other undocumented private studies under column A. The work of preparing a presentation or talk should be recorded in Column A. You should only record this activity once even if you repeat the presentation. However, any new preparation or research undertaken at a later date in order to update the presentation can be recorded as a separate activity. 

You can download a copy of the CPD Record Card from RCVSonline at www.rcvs.org.uk/cpd.

If you have a query concerning CPD, please contact the Education Department: 

Education Department 
Royal College of Veterinary Surgeons 
Belgravia House, 62-64 Horseferry Road, London SW1P 2AF
T +44 (0)20 7202 0791
F +44 (0)20 7222 2004 
E cpd@rcvs.org.uk
W www.rcvs.org.uk
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Interpretation of codes

A
Self-directed and workplace learning, including informal distance learning

B
Working towards an accredited qualification and/or participating in formal distance learning programmes

C
Attending courses, conferences, congresses and other external meetings

	
	Name

Register no.

Type of work: (please tick)
Small animal

Production animal

Equine

Mixed

Govt/Industry

Other (please specify)

	
	

	
	

	Date

	Type of activity
(eg. practical workshop; seminar; personal research)
	Subject area
(eg. anaesthesia update; large animal radiology)
	Where undertaken
(eg. BSAVA congress)
	Hours
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	Sub-total
	0
	0
	0

	
	Recommended minimum:
105 hours over three years – an average of 35 hours per year
(It is appreciated that most veterinary surgeons will do considerably more)
	
	Total hours for 2010
	0

	
	
	
	Total hours for 2009
	

	
	
	
	Total hours for 2008
	

	
	
	
	Total hours over three years
	0

	
	Please see adjacent page for more guidance on how to record your CPD hours.

You should keep a separate record or folder with evidence of the CPD you have undertaken, such as attendance certificates, records of achievement, notes of appraisals, personal development plans etc.

Undocumented private studies should account for no more than ten hours per year of the recommended minimum. However, if you have undertaken private studies or other informal learning as part of a documented process of appraisal and development, you are not restricted to the ten hours claimable limit.
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